Resumé

A resumé can have many different formats. Every resumé must be clear, specific, and easy to read. 
	(position: centered at the top)

Your name

Address

phone numbers

email address


	Objective: (type of job you want)




	Experience: (list what you did, then name the employer, add what dates you worked)




	Education (list the name of your school, the expected date of your graduation, and any awards you received or special classes)




	Special qualifications (list anything relevant to the work such as activities, elective courses, volunteer work, language skills, or computer skills)




	References (list 3 references [coaches, teachers, mentors, etc.], their relationship to you, their email, and their phone number)
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